PERSONAL LEARNING PLAN - 
FOLIO TASK 3: 

Planning and Decision Making 
Purpose

This task provides you with an opportunity to demonstrate your understanding of your future pathway from this year and beyond. It provides you with the opportunity to develop your understanding of the capabilities and prepare you for work. On completion of this task you will have explored a potential career, applied for a part-time position and complete the workplace safety unit required for all VET courses.
Description of assessment 

You are to produce a folio of evidence. 
__________________________________________________________________________

Make sure that you do the following:
1. Participate in the career expo and complete a journal entry. (150-200 words)
2. Complete the workplace sessions and complete the journal entries. (150-200 words)
3. Complete the work safety booklet.
4. Produce a personal Resume and create a formal Cover Letter (refer to job outlook and job search info.) For the formal cover letter, choose one of the five supplied job ads and write a Cover Letter telling a potential employer about your skills and abilities – refer to capabilities where possible
5. Complete the Passport to Safety test available of the Safe Work SA site and print a certificate.
Assessment conditions: 

Portfolio of evidence to be presented to your PLP teacher. 
	Task
	Details of Task
	Mode
	Completed
	Grade

	1
	Participation in Workplace safety day and work place expo. ( journal entry linking workplace safety to personal learning goals)
	Participation
Written
	Y/N
	

	2
	Passport to safety
	Online 
	Y/N
	

	3
	Resume and cover letter
	Written
	Y/N
	

	4
	Participation in work ready sessions during week 2
Journal entry on the benefit of these sessions and the links to personal and work goals.
	Participation
And written
	Y/N
	

	5
	Completion of workplace safety book.
	Written
	Y/N
	

	
	Final Grade
	


You will be given instructions of how to use google classroom to set up an e-portfolio.

Task 3 - Performance Standards 
NAME _______________________________________________
	
	Understanding the Capabilities
	Developing Personal and Learning Goals
	Reviewing the Learning

	A
	Clearly explains understanding of the selected capability or capabilities, with insightful and detailed examples.
	Clearly identifies personal and learning goals and purposefully explores them in detail. Develops a range of effective strategies to achieve them.

Interacts purposefully with others, in developing and refining strategies.

Effectively develops the selected capability or capabilities relevant to achieving his or her goals, in well-planned, insightful, and/or creative ways.
	Clearly reviews personal and learning goals with insightful reflection on the effectiveness of strategies to achieve them.

Reviews the development of the selected capability or capabilities, with insights into how this helps to achieve his or her goals.

	B
	Explains understanding of the selected capability or capabilities, with some detailed examples.
	Identifies personal and learning goals and explores them in some detail. Develops some effective strategies to achieve them.

Generally interacts effectively with others, in developing and refining strategies.

Develops the selected capability or capabilities relevant to achieving his or her goals, in a way that is mostly effective, and generally organised or creative.
	Reviews personal and learning goals, with some insights into the effectiveness of strategies to achieve them. 

Reviews the development of the selected capability or capabilities, with some ideas about how this helps to achieve his or her goals.

	C
	Gives some explanation of what the selected capability or capabilities are, with brief examples.
	Identifies personal and learning goals and explores some aspects of these goals. Develops at least one effective strategy to achieve them.

Interacts with others, in developing and making some refinement to strategies.

Develops the selected capability or capabilities relevant to achieving his or her goals, in a way that has some effectiveness, and some organisation or creativity.
	Reviews personal and learning goals, with some reflection on the effectiveness of the strategy or strategies to achieve them.

Reviews the development of the selected capability or capabilities, with an idea about how this helps to achieve his or her goals.

	D
	Gives some basic description of the selected capability or capabilities, with limited examples.
	Identifies one or more personal or learning goals and locates some information that may be relevant to the goal(s). Describes aspects of a possible strategy that may help to achieve the goal(s).

Interacts with others with limited effectiveness, to talk about possible strategies.

Develops an aspect of the selected capability or capabilities, with partial effectiveness. The relevance to the goal(s) may not be clear.
	Describes one or more personal or learning goals with some recount of learning in the subject.

Describes own participation in an activity to develop the selected capability or capabilities, with a vague link to goals.

	E
	Attempts to describe at least one capability and give an example.
	Identifies a personal or learning goal without any realistic strategies to achieve it. Attempts to locate information that may be relevant to the goal.

Gives limited responses to questions from others about possible strategies. 

Attempts to develop an aspect of the selected capability or capabilities, with limited effectiveness or relevance to the goal.
	Gives limited responses to questions about learning in the subject.

Gives limited responses to questions about own participation in an activity to develop the selected capability or capabilities. Makes a superficial statement about a selected capability in attempting to identify a link to a goal.



