
7-12 CCC TASK SUBMISSION PROTOCOL 2026 

Expectation: productive and success-driven learning culture 
All students/families will –  

• Note progress checks, drafts and final submission due-dates  
• Submit progress checks/drafts on time for feedback and verification 
• Submit completed tasks by the final due-date 
• Complete missed tests/school exams/point-in-time tasks within a week of their return to school.  
• Request an extension via the Daymap function, if needed, at least 48 hours before the final due date  
• Submit an exemption form for planned absences/holidays of more than 5 school days 
• Sign and work within the CCC Academic Integrity Code of Conduct, including completing an appropriate 

amount of work in class under supervision. 
• Strive for their best when completing all tasks 

 
In addition to the above, SACE students (Year 10 EIF and all Year 11 and 12 subjects) will also  

• provide a medical certificate for any missed summative tests/exams/point-in-time tasks  
• provide a medical certificate for any medical absences longer than 3 days 
• be given an E-exempt grade on CCC tasks and reports in extenuating circumstances but, unless formally 

withdrawn, will be graded for SACE based on evidence of learning against all Performance Standards, 
regardless of absences. 

Teachers will –  
• Document on Daymap clear work output and submission expectations 
• Set formative progress checks or draft tasks, for assignments longer than 2 weeks 
• Support students to plan for assessment deadlines 
• Be aware of SACE special provisions and IESP adjustments/accommodations for individual students 
• Plan for students to have multiple opportunities to meet AC Achievement Standards or SACE Performance 

Standards  
• Include a range of strategies within their lesson framework to check for student understanding 
• Use Turnitin via Daymap, and other strategies outlined on the CCC Academic Integrity Code of Conduct, to 

verify students’ work for marking 
• Receive and review extension requests, and update individual due dates if needed 

Progress check/draft: no, unsatisfactory, or non-verifiable work received  
Students will –  

• Attend Work Completion lunch-time detention on Tuesdays and Thursdays until satisfactory progress has 
been made 

• Submit evidence of improved work to the formative task on Daymap and message teacher that work has 
been submitted 

Teachers will –  
• Complete a Daymap Work Completion record and send to parents, including details of relevant 

unsatisfactory/non-verifiable work  
• Allocate student to Work Completion lunch-time detention on Tuesdays and Thursdays  
• Update record once work has been submitted 

Final due dates and point in time tasks/tests: no, unsatisfactory, or non-verifiable work received 
Students will – 

• Receive a grade based on verified evidence of learning received by the due date 
• Receive the test grade achieved in the first attempt, unless negotiated otherwise to account for explained 

absences. 
• Not have the opportunity to submit a task, or improve a test or task grade once the final deadline, or 

previously correctly negotiated deadline, has passed. 
Teachers will –  

• Allocate a grade based on verified evidence of learning received via progress checks or draft tasks 
• Use the feedback field on the Daymap task to document the reasons work was not verified, if necessary, 

along with any other relevant feedback  
• Publish all summative tasks on Daymap 

 


